JOB ACTION SHEET
CDC Emergency Operations Center (EOC) LIAISON
Staff Liaisons: Chris Mangal, Jelili Ojodu, Tony Tran
Additional staff may be called upon if needed.
Duties:

To monitor activities at CDC and report back to APHL on items that may impact state and local public health laboratories. 

· Location: The APHL Liaison to the CDC EOC will be located in Building 21, CDC Emergency Operations Center, 3rd Floor, Atlanta, GA at CDC Clifton Campus for one week. This is a secure floor and will require a badge and escort at all times. 

Initial Actions: 

· Sign-in to Staff Roster

· Read entire Job Action Sheet

· Alert Incident Commander if you are unable to perform any of the duties in the Job Action Sheet.

· Clarify any questions or concerns prior to starting work.

· Familiarize self with the work station and resources.

· Establish and maintain a Job Action Log that chronologically describes your actions during your shift.

· Note: A more detailed plan outlining expectations is forthcoming from CDC. 

Specific Job Actions:

· Schedule: 8:00am to 7:00pm

· Maintain situational awareness of the current response as it is occurring at the CDC EOC to provide feedback to APHL.
a. Consider the laboratory specific information and policy that could potentially impact state and local public health laboratories. 

b. Attend the CDC Director’s Daily Briefing – this usually occurs at 8:00am, but may be subject to change. 
· Provide daily updates at 4:00pm to the designated APHL Intelligence Group Lead and/or the designated Operations Chief. 

· Submit to our contact at CDC the name and contact information of the person who will be relieving you. 

